
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Vasto System Guide 
Co-ordinator Portal 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 1: Log On to MRNSW website, member services: 

 

 

 

 

 

Step 2: Click on MR Learning Portal: 

 

 

You will then be brought to the Learning Portal where you will need to go to 

your Personal eLearning Area: 

 

Please click on the MRNSW Member Log in button 

 

 

 

 

 

 

 



Step 3: It will then take you to the below where you will press the red “Log in 

with Otter” 

 

 

 

 

 

 

 

 

 

 

Please use your Otter credentials to log in as below: 

 

 

 

 

 

 

 

Log into your Co-ordinator Portal for your Unit: 

 

 

 

 

 

 

 

 

 

 

 



You should be brought to a screen that looks like the below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



The above at a glance page is where you can see which members are enrolled and are pending 

completion and which members have recently completed training. To see how a member is 

progressing in their training please see below. 

Along the left of the screen as shown below, you will have a My Students button, which will 

allow you to see any members assigned to you and also any Certificates that are expiring 

within the next 9 weeks: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Below My Students is the Courses tab, you can utilise this tab to see upcoming course 

or previously run courses. To do this please click on courses and it will bring up this 

page: 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please disregard the “request new” button as this has no function for Marine Rescue 

From this screen (if you have upcoming courses) you will be able to see them under 

“Upcoming” and you will see recent previously run courses under “Previously Run” 

As you can see, there is also a search function, which you can utilise to search for 

upcoming or previously run courses. You can use this search function to search for all 

courses within a date range or drill down further and search but student name or 

course title or both together: 

 
 

 

 

 

 

 

 

 

 

 

 



Once you have run your search and you have found the course you can use the “eye 

button” on the far right to view the members enrolled within that course and their 

progress by clicking on their progress tracker on the right: 

 

 

 

 

 

 

 

 

 

 

 

 

 

Clicking the progress tracker (the light grey box) will bring up the members progress 

within a course: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

The messaging and settings tab work the same as within the student portal. You will 

also have your Dashboard button on the far left, which will return you home to the first 

main screen. 

If you return back to your dashboard, you will see 4 options under my students: 

 

 

 

 

Here you will see ‘Not Trained’, ‘In Training’, ‘Previously Trained’ and “Inactive”. There 

is also an option to search for a member via their surname: 

 

 

 

This will bring up all training for that member as you can see below and will provide 

you with the status in the right hand column of how far along they are.  

 

 

 

 

 

 

 

 

 

 

 

 

Clicking on the status will bring up the student progress tracker screen: 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Here you will be able to see the member’s progress in the course. 

If you close out of the progress tracker, you will see that there are some symbols 

next to the status bar: 

 

 

 

 



The person symbol   will take you to that member’s student profile: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Here you can see any progress within all enrolments, and you can also see 

competencies that have previously been achieved. 

 



The 3 lines symbol  will bring up the members academic transcript as below: 

 

 

 

 

 

And finally the certificate symbol  will allow you to see the members certificate: 

 

 

 

 

 

 

 

 

 

If you return back to the dashboard and click on the ‘In Training’: 

 

 

 

 

You will be given a full list of any active members currently in training: 

Please note the add students button is NOT to be used as it 

has no current function for Marine Rescue  

 

 

 

 

 

 



You can then repeat the same process as before to see the member’s progress within the 

course through the Status Bar or you can click the person image to bring up the member’s 

student profile. 

 

 

 

The ‘Previously Trained’ blue box will bring up all previously trained members from your unit: 

 

 

 

 

 

 

 

 

 

 

The ‘Not Trained’ box will bring up a list of students who have uncommenced training. 

 

 

 

 

 

 

 

 

 

 

 

 

 


